[IpaBuna oOMeHa ogapkaMu U 3HaKaMu JiejoBoro rocrenpurmMctsa B 'bY3 HO
«BpikcyHckas LIPb»
1. O6mue nosoxeHus

1.1. IlpaBunma oOMeHa JEJOBBIMH TOJApKaMH M  3HAKaMu JICJIOBOTO
rocrenpuuMctBa B I'BY3 HO «Boikcynckas LIPb» (nmanee — IpaBuna) paspabotansl B
cooTBeTCTBUM ¢ nosiokeHussmMu Koncturynnu Poccniickon ®@enepanuu, denepanbHOro
3akoHa oT 25 pekadbps 2008 r. Ne 273-®3 «O mnpoTUBOAECHCTBUM KOPPYHLUN» U
NPUHATBIMA B COOTBETCTBHUM C HUMHM HHBIMU 3aKOHOAATEIbHBIMU W JIOKAJIBHBIMU
aKTaMU.

1.2. IlpaBuna ompenensitoT eIuHble Uil BceX pPAaOOTHUKOB (HAaWMEHOBAaHHE
yupexaeHus) (nanee — YupexaeHue) TpeOoBaHMs K JApEHUI0 U NMPUHATHIO JI€JIOBBIX
IIOJAPKOB.

1.3. Yupexnenue noaaepuBaetT KOPIOpaTUBHYIO KYJIbTYpPY, B KOTOPOU J€JIOBbIE
IIOJAPKH, KOPIIOPATUBHOE TOCTEINPUUMMCTBO M MNPEACTABUTEIBCKUE MEPOIPHUATHA
paccMaTpUBAIOTCS TOJBKO KaK HMHCTPYMEHT [UIl YCTAHOBJICHUS W NOJJEPKAHUS
JICNIOBBIX OTHOUIEHWI W KakK MpOSIBJICHUE OOLIEHPUHATON BEXIMBOCTH B XOJ€
NEATEIIBHOCTH Y UPEKICHU.

1.4. YupexnaeHue UCXOAUT U3 TOTO, YTO JOJTOBPEMEHHBIE JEIIOBbIE OTHOLIEHUS
OCHOBBIBAIOTCS Ha JOBEPUM W B3aUMHOM YyBaX€HUU. OTHOILIECHHS, NPU KOTOPBIX
HapylaeTcsl 3aKOH W IPUHLIMUIIBI JEJIOBOW 3TUKH, BPEIOAT PENyTalUUU YUPEKIACHUS U
YEeCTHOMY HMEHHM €ro pabOTHHUKOB, M HE MOryT OOECHeYuTh YCTOMYMBOE
JIOJITOBPEMEHHOE pa3BUTHUE YupexkaeHus. Takoro poja OTHOLIEHHUS HE MOTYT OBbITh
MIPUEMJIEMBI B MPAKTUKE paOOThl Y UpeKICHUS.

1.5. HevictBue IlpaBun pacmpocTpaHsieTcsi Ha BCEX PAOOTHUKOB YUpPEKIICHUS,
BHE 3aBUCUMOCTH OT YPOBHs 3aHUMAEMOM JOJIKHOCTH.

1.6. Jannsie [IpaBuia npecinenyoT CleayIOMME eI

- obecrieueHue €AMHOOOPA3HOTO TOHMMAHUSI POJIM M MECTa JIEJOBBIX MOJApKOB,
JEJI0BOTO TOCTENPUUMCTBA, MPEACTABUTENBCKUX MEPOIPHUATHA B JEJIIOBOM IMPAKTHKE
Yupexnenus;

- YOPaBJIIEHYECKOM U XO3AMCTBEHHOM  JIEATEIBHOCTH  YUPEKICHUs
HCKJIIOYUTEIIBHO Ha OCHOBE HAICKAIIUX HOPM M IPAaBWI JEJI0BOTO IOBEICHUS,
0a3upylomMXcs Ha MPUHIWNAX KAa4ecTBAa MPEJOCTABJICHHUS  YCIYT, 3alllUThI
KOHKYPEHLIUU, HETOMYIICHHS] KOH(PJIMKTa HHTEPECOB;

- ONpeleleHUe EIUHBIX MJis BCeX paOOTHUKOB YupexkaeHus TpeOoBaHUM K
JApEHUI0 M TPUHATHIO JEJNOBBIX TMOJAPKOB, K OpraHu3allid M YYacTHIO B
PEACTABUTEIILCKUX MEPONIPUATHAX;

- MUHUMU3UPOBAHUE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YNOTpPEOJICHHEM B
00JIaCTH TOAAPKOB, MPEACTABUTENbCKUX Meponpustuil. Haubosnee cepbe3HbIMU U3



TaKUX PUCKOB SIBISIOTCS ONMMACHOCTh NOJKYNA U B3ITOYHUYECTBO, HECIIPABEJIMBOCTD 10
OTHOILIEHUIO K KOHTpareHTaM, IPOTEKIIMOHU3M BHYTPH Y UPEKICHUS.

2. Tpe6OBaHI/I}I, MpCaABABIIICMBIC K ICJIIOBBIM IIOJApKaM U 3HAKaAM ACJIOBOI'O
TOCTCIIPUHUMCTBA

2.1. PabotHuMkM VYupexJeHUs MOTYyT TMOJydaThb [eJOBble MOJAPKH, 3HAKU
JIEIIOBOTO TOCTEPUUMCTBA TOJIBKO Ha OHUITNATHLHBIX MEPOTIPUSITHSIX, TIPH YCIOBUH, UTO
ATO HE TMPOTUBOPEUUT TPEeOOBAHUSIM AHTUKOPPYMIIMOHHOTO 3aKOHOAATENbCTBA W
HacTtosiuM [IpaBuiiam.

2.2. llogapku ¥ yciyru, IpUHUMAEeMble WM MPENOCTABIsIEMbIE YUPEKICHUEM,
IIEPEIAatOTCs. U IMPUHUMAKOTCS TOJBKO OT UMEHM YUpEKICHUs B LEJIOM, a HE Kak
MI0JIApOK WJIM Tepejiada ero OT OT/IETLHOTO paOOTHHUKA.

2.3. [lenoBble MOJApKH, KOTOpbIe PAOOTHUKKA OT MMEHH YUPEKICHUS MOTYT
repenaBarh APYruMm JUIAM WIA TPUHUMATh OT APYTHUX JIUI] B CBSI3U CO CBOEM TPYAOBOM
JNEATEIbHOCTBIO, a4 TAKXKE IMPEICTABUTEIBCKUE PACXOAbl HA JIEIOBOE TOCTEMPUHUMCTBO
JIOJKHBI COOTBETCTBOBATH CIEAYIOIINM KPUTEPHUSM:

OBITH MPSIMO CBSI3aHBI C YCTABHBIMU LIEJISAMHU ACSITEILHOCTH Y UPEIKICHHUS,

aM00 ¢ MaMSATHBIMHU JaTaMu, FOOUJIEsSMHU, OOIICHAIIMOHAIBLHBIMU Tpa3HUKAMH,
UHBIMHU COOBITHSIMU;

OBITh pa3yMHO OOOCHOBaHHBIMH, COPa3MEPHBIMH M HE SBISATHCSA MpeAMETaMU
POCKOIIIH;

HE MPEJCTaBIIATh COOOM CKPBITOE BO3HATPAXKICHHUE 3a YCIYTry, JACHCTBHE WIH
Oe3nieiicTBUEe, MOMYCTUTEIHCTBO WM MOKPOBUTEIBCTBO, MPEAOCTABICHUE IMpPaB WU
MIPUHATHE OMpPEACICHHBIX PEIICHUH, MO0 MOMBITKY OKa3aTh BIUSHUE HA MOJIydaTeNs C
MHOMN HE3aKOHHOM MJIM HEATUYHOM 1IEJIBIO;

HE CO37aBaTh JUIsl TOJydarensi 00s13aTelbCTBA, CBSI3aHHBIE C €r0 CIIYKEOHBIM
TIOJIOKCHUEM WJIM UCTIOTHEHUEM CITY>KEOHBIX (JTOJPKHOCTHBIX ) 00SI3aHHOCTEH;

HE CO3/1aBaTh PEMYTAllMOHHOTO PHUCKA [JIs JIEJIOBOTO HMMHUKA YUPEXKIACHUS,
Pa0OTHUKOB M MHBIX JIUI] B CJIy4ae pacKpbITUsI HHPOPMAIIMK O COBEPIIIEHHBIX MOAapKax
Y TIOHECEHHBIX MPEJCTABUTEIBCKUX PACX01AX;

HE TMPOTUBOPEYUTh TMPUHIUIAM ¢ TPEOOBAHUAM AHTUKOPPYHIIMOHHOTO
3akoHomarenscTBa Poccuiickoit ®Deneparuu, [lonoxkeHnto 00 aHTHUKOPPYMIIMOHHON
MOJIMTUKU B YupexneHnu, KoJekcy 3THKHM U CIy:)KeOHOTO TMOBEICHUS PaOOTHHKOB
Yupexxnenus u oOmEenpuHATHIM HOpMaM MOPaJii U HpaBCTBEHHOCTH.

2.4. ]JlenoBbie TIOApKH, B TOM YHCJI€ B BUJIE OKa3aHUS YCIYT, 3HAKOB 0COOOTO
BHUMAHMS M y4acTUs B PA3BICKATEIIbHBIX U AHAIOTUYHBIX MEPONPUATUSIX HE JTOIKHBI
CTaBUTh MPUHHUMAIOLIYI0O CTOPOHY B 3aBUCHMOE IIOJIOKEHHE, NPUBOIUTH K
BO3HUKHOBEHHUIO KaKUX-JTMOO BCTPEUHBIX 0053aTENLCTB CO CTOPOHBI MOJIydaTelss WU
OKa3bIBaTh BIIUSHUE HA OOBEKTUBHOCTD €T0 JICIOBBIX CYXKICHUIN U PEIICHUH.



2.5. CTouMOCTh U MEPUOTUYHOCTh JAPEHUSA M TOJYYEHHUS JENIOBBIX IMOJAPKOB
W/WIHM y4acTUsl B MPEACTABUTEIBCKUX MEPOIMPHUATHIX OJHOTO U TOTO K€ JIMIA JOJIKHbI
OTIPEICTISATHCS AETOBON HEOOXOUMOCTBIO U OBITH Pa3yMHBIMH.

2.6. B kauecTBe MOJApKOB PAOOTHUKH YUPEXKIEHUS JOJDKHBI CTPEMUTHCA
UCIIOJIb30BaTh B MAKCUMAJIbHO JOMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHUPBI, IPEIMETHI
U U37eUsl, UMEIOIINE CUMBOJIUKY Y UpEekKICHUS.

2.7. llonapku 1 ycIIyTu HE JOJDKHBI CTaBUTH IO COMHEHUE UMUK UIIH JIEIIOBYIO
pemyTanuio YUpexKIeHus WiId ero padOTHUKOB.

3. IIpaBa 1 00s13aHHOCTH paOOTHUKOB Y UPEXKACHUS IPH OOMEHE 1ETOBBIMU
HoJlapKaMu M 3HaKaMu JIeJIOBOT0 FOCTENPUUMCTBA

3.1. PaOoTHHMKHM, TPEACTaBiIssl MHTEPEChl YUPEKICHUS WIM JIEUCTBYS OT €ro
UMEHH, TOJKHBI COOTI0OAATh PAHULIBI IOIYCTUMOTO MOBEAEHUS P OOMEHE JAEIOBBIMU
IOJAapKaMH U MPOSABICHUU JEIOBOT0 TOCTENPUUMCTBA.

3.2. PaGoTHHKHM YupexJieHrs BOpaBe JAPUTh TPETbUM JIULIAM U TIOJIy4aTh OT HUX
NEJIOBBIE  TOJApPKH, OpPraHW30BBIBATH W  y4aCTBOBATH B  IPEICTABUTEIBCKUX
MEPOIPUATHSAX, €CIU 3TO 3aKOHHO, dTUYHO M JENACTCA MCKIIOYUTEIBHO B JIEJIOBBIX
L[EJIAX, ONpeeNeHHbIX HacTosuMu [IpaBunamu.

3.3. Ilpu nMr0OBIX COMHEHHUSIX B TIPABOMEPHOCTH HJIM dTHYHOCTU CBOMX JCHCTBUM
paboTHUKM YupexneHuss oO0s3aHbl IOCTaBUTh B H3BECTHOCTh PYKOBOAUTEINS
YupexneHuss 1 TPOKOHCYJIBTUPOBATBCA C HUM, INMPEXKAE YEM NAapUTh WIIM IOJIY4aTb
MOJAPKU WM YYaCTBOBATH B TEX WJIM UHBIX MPEACTABUTEIBCKUX MEPOIIPUATHSIX.

3.4. Ilpu monydeHur NEJIOBOrO MOJAapKa WA 3HAKOB JICJIOBOTO TOCTEIPUUMCTBA
pabOTHUKHN YupexaeHUs: 00s13aHbl IPUHUMATh MEPBI M0 HEJOMYIIEHUIO BO3MOKHOCTH
BO3HUKHOBEHUS! KOH(IJIMKTa HHTEPECOB.

3.5. PaGoTtHuKHM YupexieHus He BIPaBE UCIOIb30BaTh CIIYKEOHOE MOJIOKEHHUE B
JIMYHBIX LIEJIAX, BKIKOYast UCIIOJIb30BAHUE UMYILECTBA Y UPEXKICHUSA, B TOM YUCIIE:

JUTSL TIOJYYEHUsI TIOJIapKOB, BO3HAIPAXKIEHUSA W MHBIX BBITOJ JJIA Ce0sl JIMYHO U
JIPYTUX JIMI B OOMEH Ha OKa3aHWe YUpexJACHUEM KaKuX-IUO0O YCIYyT, OCYIIECTBICHUS
au00  HEOCYIIECTBJIEHUS  OMNpENENEHHBIX JACHCTBUM, mnepenayd  HMHPOpPMAIUH,
COCTaBJIIOLIEN KOMMEPUYECKYIO TallHY;

JUISL TIOJTyY€HUs! TMOJAPKOB, BO3HATPaXKJIEHUS M MHBIX BBITOJ JUIsl ce€0sl TUYHO U
IOPYTUX JIAL B IIPOLIECCE BEICHMS €]l Y UPEKICHUs, B TOM YUCIE, KaK 10, TAK U MOCIIe
IIPOBEJICHUsI TIEPETOBOPOB O 3AKIIOYEHUM TPAKIAHCKO-IIPABOBBIX JTOIOBOPOB M HHBIX
CIEJOK.

3.6. He nmomyckaercs mepenaBaTh W NMPUHAMATh NMOAAPKU OT YUPEKICHHUS, €0
pabOTHUKOB M MpEJCTABUTENEH B BHJI€ JEHEKHBIX CPEACTB, KaK HAIWYHBIX, TaK U
Oe3HaJIMYHbIX, HE3aBUCUMO OT BaJIIOTHI, @ TAaKXKe B (OpME aKIMN UM UHBIX JIMKBUHBIX
LIEHHBIX OyMmar.



3.7. PabotHuku VYupexaeHus JODKHBI OTKa3bIBaThCS OT MPEIIOKECHHIH,
MOJIyYEHUs MOJAPKOB, OIMJIAThl UX PACXOAOB M T.I., KOTJa MOJOOHBIE JEHCTBUS MOTYT
MOBJMATh WM CO3/aTh BIIEYATJIIEHHE O BIUSHUM Ha HUCXOJ CJHEJKH, Ppe3yJbTaT
POBEJECHUS TOProOB, HA IPUHUMAEMBbIE Y UPEKICHUEM PEIICHUS U T. 1.

3.8. PabotHuk VYupexIeHus, KOTOpPOMY IpU BBIIOJHEHUU JIOJKHOCTHBIX
00s13aHHOCTEN MpeyIaratoTcsl NOJApKU WM MHOE BO3HArPaX/J1€HNUE, KOTOPBIE CIIOCOOHBI
HOBJIMATh Ha IOJATOTABIMBAEMbIE W/WIM NPUHUMAEMbIE UM PEUICHUS WM OKa3aTb
BIIMSHHUE Ha ero jercTBue/ 0e31elicTBHE, JOIKEH:

OTKa3aTbCsl OT HUX U HEMEIJIEHHO YBEJOMHUTH PYKOBOAUTENS YUPEXKICHUS O
(akTe npeaIoxKeHHs mojgapka (BOZHArPpaXACHUS ); UCKIIOYUTH ajdbHEHIIINe KOHTAKTHI C
JIMIIOM, MPENJIOKUBIIMM TOJAPOK WM BO3HArpa)/JI€HUE, €CIU TOJIBKO 3TO HE CBSI3aHO
CO CIIyeOHOH HEe0OX0UMOCTHIO;

B Cly4yae, €Clid MOJApOK WM BO3HArpaKJCHUE HE MPEJCTABIIAECTCS BO3MOMKHBIM
OTKJIOHUTb WJIM BO3BPaTUTh, NMEPEAATH €0 C COOTBETCTBYIOIIEH CITy>KEOHOU 3amucKon
JUIA TIPUHSITAS COOTBETCTBYIOIIUX MEpP PYKOBOAUTEIIO YUPEKICHHUS W TMPOJOJKHUTH
paboTy B YCTAHOBJIEHHOM B YUpEXKICHHHM MOPSAJIKE HaJ BOMPOCOM, C KOTOPBIM ObLI
CBSA3aH MOJIaPOK WIIM BO3HATPaXJACHHE.

3.9. B ciy4yae BO3HMKHOBEHHS KOH(JIMKTA HHTEPECOB WM BO3MOKHOCTHU
BO3HUKHOBEHUS KOH()JIUKTA HHTEPECOB NP MOJYUYEHUU JEIOBOT0 MOJIapKa MM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA PAOOTHUK YupexkIeHus o0s3aH B MUCbMEHHOW (opme
YBEIOMUTH PYKOBOJIUTENS Y UPEKICHMUSL.

3.10. PaGoTHukaMm Yupex1eHus 3anperiaeTcs:

CaMOCTOSITENIbHO MPUHUMATH MPEIJIOKEHUS OT OPTaHU3AlUNA WIA TPEThUX JIUI] O
BPYUYEHUH JETOBBIX MOJAPKOB U 00 OKa3aHUH 3HAKOB JIEJIOBOT0 rOCTENPUUMCTBA;

IPUHUMATh 0€3 COrIACOBAHMSI C PYKOBOJUTENEM YUPEKICHUS J1€T0BbIE MOJAPKU
U 3HAK{ JEJIOBOT0 IOCTENPUHMMCTBA B XOJI€ MPOBEACHUS JEJIOBBIX IEPEroBOPOB, IpU
3aKJIFOYEHUHU JOTOBOPOB, @ TAKXKE B MHBIX CIIydasX, KOTrJa MOJ0OHbIE IEHCTBUS MOTYT
HOBJIMATH WIM CO3/aTh BIIEUaTIEHHE 00 UX BIUSHUU HA IPUHUMAEMbIE PELICHMUS;

NPUHUMATH [IEJIOBBIE TOJApKA M 3HAKHA JIEJIOBOTO TOCTEIPUUMCTBA B XOJ€
NPOBEJICHHSI TOPTOB M BO BPEMs MPSMBIX MEPETOBOPOB MPH 3aKIIFOUEHUHU JTOTOBOPOB
(KOHTpPAKTOB);

IPOCUTh, TPeOOBaTh, BBIHYKIATh OPTaHU3AIMHU WM TPEThUX JIHI] NapUTh UM
aMb0 MX POJCTBEHHUKAM JEJIOBbIE MOAAPKU W/WIM OKa3blBaThb B HMX IOJIb3Y 3HAKH
JIeJIOBOTO TOCTEIIPUUMCTBA;

OPUHUMATh TOAAPKA B BHUJAE HAJIUYHBIX, OC3HAIMUYHBIX JEHEKHBIX CPEJACTB,
LEHHBIX OyMmar, AparoleHHbIX METAJIJIOB.

3.11. YupexaeHue MOXKET NPUHATH PEIICHUE 00 y4acTUH B 0JIaroTBOPUTEIbHBIX
MEPONPUATHAX, HAIIPABJIICHHBIX Ha CO3JaHMUE U yIpOYeHHE UMHKa Yupexaenus. [lpu
ATOM IUIaH U OIOKET yYacTHsl B IAHHBIX MEPOIPUITUIX YTBEPKAAECTCS PYKOBOAUTEIIEM
YupexneHus.



3.12. B cnyyae oCyIIECTBICHUSI CIIOHCOPCKUX, OJaroTBOPUTEIBHBIX MPOTPAMM
VYupexxaeHue [TOJDKHO NPENBapUTENbHO YIOCTOBEPHUTBCS, YTO MPEJOCTaBIIsIEMAast
YupexneHneM MoMoIls He OyAeT HUCIOJIb30BaHa B KOPPYIIIMOHHBIX LETSX WU UHBIM
HE3aKOHHBIM ITyTEM.

3.13. TIlpu B3aUMOAEHCTBMU C JIMLIAMH, 3aHUMAIOIIUMH  JIOJDKHOCTHU
rocyJapCTBEHHOM (MyHUIIMITAILHOM) CITY>KOBI, ClIelyeT PYKOBOJCTBOBATbCS HOPMaMHU,
PErYJIUPYIOIIMMHA  JTUYECKHE HOPMBI M  TMpaBWiIa  CIY)KEOHOro  IOBEICHUS
rOCyapCTBEHHBIX (MyHHUIIMITATbHBIX) CITYXKAIIHX.

3.14. Heucnonnenue Hactosimux I[IpaBun MoXeT cTaTb OCHOBAHUEM JIst
MPUMEHEHUS K Pa0OTHUKY MEp AUCLUUILTUHAPHOTO, aAMUHUCTPATUBHOTO, YTOJIOBHOTO U
IpaX/JaHCKO-IIPaBOBOTO  XapakTepa B COOTBETCTBUM  C  JIEWCTBYIOLIUM
3aKOHOJIaTEIbCTBOM.

4. O6nacts npumeHeHus [IpaBun

4.1. Hacrosimue IlpaBuna momyie:kaT NMPUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KakuM o0pa3oM mepeAaroTcsl JCJOBbIE MOJAPKU M 3HAKHU JICJIOBOTO T'OCTEPUMMCTBA:
HANPSIMYIO WU YEPE3 NOCPETHUKOB.

4.2. Hacrosmue IlpaBuiia sIBISIOTCS 00S3aTENBHBIMH ISl BCEX PAOOTHHKOB
VYupexxaenus B nepuo1 padboThl B YUpeKACHHUH.



